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UBND HUYEN NAM TRUC CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH NAM LOI Poc Lap — Tu do — Hanh phiic
So6: 05/QC- THNL

Nam Loi, ngay 05 thang 01 nam 2025

QUY CHE
Chi tiéu ngi bo va quan ly tai san cong
(Ban hanh kém theo Quyét dinh s6 09/0D-THNL ngay 09 /01/2025
ciia Hi¢u trwong truwong Tiéu hoc Nam Lgi, xa Nam Loi, huyén Nam Truc)

PHAN I
NGUYEN TAC CHUNG

Piéu 1: Quy ché chi tiéu ndi bd 1a co ché quan 1y tai chinh ctia Truong
Tiéu hoc Nam Loi , huyén Nam Truc dé thyuc hién quy dinh vé ché d6 tu chu,
tu chju trach nhiém vé st dung bién ché va kinh phi quan ly hanh chinh tai co
quan.

Piéu 2: Thyc hién quy ché chi tiéu ndi bé nham nang cao quyén tu chi vé
tai chinh, tao quyén chii dong trong quan 1y va chi tiéu tai chinh cta co quan,
d6ng thoi dé cao trach nhiém cia can bo, cong chic co quan trong chi tiéu
hanh chinh, nang cao hiéu qua, chit luong cong tic, dam bao hoan thanh tot
nhiém vu dugc giao.

Piéu 3: Quy ché chi tiéu ndi bd duoc xay dung dua trén hé¢ théng dinh muec,
tiéu chuan, ché do chi tiéu vé sir dung kinh phi thuong xuyén ciia ngan sach
va tai san cong do Trung wong va dia phuong quy dinh; dong thoi can ctr vao
nhiém vu cong tac dugc giao va thuc té chi tiéu ngan sach cia co quan. Pam
bao str dung kinh phi va tai san cong ding muc dich, tiét kiém va c6 hiéu qua;
thue hanh tiét kiém, chdng lang phi trong str dung kinh phi va tai san trong
nha truong.

Piéu 4: Thyc hién tiét kiém kinh phi quan 1y hanh chinh tao diéu kién dé
nang cao thu nhap cho can bo, cong chlic co quan va tang cuong co s¢ vat
chét phuc vu cong tac (Néu c6 thé thuc hién duogc); khong giam chi nghiép vu
dé ting thu nhap.

Picu 5: Trudng hop cac khoan chi khong quy dinh trong Quy ché nay duoc
thuc hién theo chinh sach, ché d6 hién hanh cia Nha nuéc hodc do 13nh dao
nha trudng quyét dinh
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Phén II
QUY PINH CU THE

Piéu 6: Cac khoan chi thanh toan cho ca nhén

Thuc hi¢n theo Nghi dinh 60/2021/ND-CP ngay 21/06/2021 cta chinh phu quy
dinh co ché tu chu tai chinh cta don vi su nghiép cong nhu sau: Dbi voi nhing
hoat dong thuc hién chirc ndng nhiém vu Nha nudc giao thi tién luong, tién cong
ctia ngudi lao dong duoc tinh theo qui dinh hién hanh vé tién luong cap bac chirc
vu do Nha nudc qui dinh.
+ Trudc hét don vi phai dam bao muc luong t6i thiéu va cdc khoan phu cap cho
can bo, nhan vién trong bién ché theo quyét dinh cia UBND huyén Nam Truc
tinh Nam Dinh theo ding ch€ d6 nha nudc hién hanh.
+ D6i v6i nhan vién hop dong vin thu nha trudong thuc hién theo du todn ngan
sdch, theo hop dong ky giita nha trudng va ngudi lao dong mirc tién cong la
4.767.000d/thang (Nguoi lao dong tu dong BHXH, BHYT, BHTN theo quy
dinh).
+ Pbi v6i nhan vién bao vé nha trudng chi tra tién cong lao dong theo hop dong,
thoa thuan ting khu (Khu Nam Lgi 5.000.000d/ thang; khu Nam Thanh Quan
5.000.000d/thang;) thang (Nguo1 lao dong tu dong BHXH, BHYT, BHTN theo
quy dinh).
+ Doi v6i cong tac kiém nhiém nhu kiém nhiém cong tac doi nha truong chi tra
theo 0,2 mtc luong t6i thiéu trén thang.
+ Dai v6i gido vién thé duc nha trudng chi tra phu cip 1a 01% miic luong t6i thiéu
chung cho 1 tiét gidng thuc hanh - tra theo hién tai 23.400 d/tiét (thuc hién theo
OP s6 51/2012 ciia Thii twéng chinh phit ngay 16/11/2012) Thang sau tra thang
trudc.
+ Nhiing cén bd nghi sinh con, nghi 6m truong sé thanh toan tién Iuwong va phu
cap theo ché do da qui dinh.
+ Céc ché do phu cap dac thu ctia nghanh, truong s€ thanh toan theo ché do hién
hanh.

Dieu 7 : Ché do cong tac phi:

1. Can b, cong chic do phai dam nhan nhiéu cong viée ap dung thong nhat
theo Nghi Quyét s6 74/2017/NQ -HPND ngay 07 thang 12 nam 2017 cia HDND
tinh Nam Dinh vé quy dinh mtrc chi cong tac phi, chi hoi nghi, mic khoan cu thé
la:

+ Hiéu trudng : B/C Luu Thi Minh Hrong : 450.000 dong/ thang
+Hiéu Phé  :D/C Hoang Thi Huyén © 200.000 d6ng/ thang
+Hiéu Phé  :D/C Vil Thi Thay © 200.000 dong/ thang
+ K& toan : D/C D) Thi thanh Théo : 450.000 dong/ thang
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2. Can b, cong churc tu di dao tao dé nang cao trinh d¢ theo nhu cau ca nhan
dugc nha truong tao diéu kién vé thoi gian. Cac can bd cong chuc, vién chuc
duoc cép trén cir di hoc thi nha trudng ho tro kinh phi dao tao theo diéu kién kinh
phi ciia nha truong .

3. Can b, cong chirc di cong tac trong tinh va ngoai tinh theo gidy triéu tip
ctia S§ GD&PT, Phong GD&PT va cia nha truong theo yéu cau nhiém vy cong
tac phai duoc su dong y cua Ban lanh dao S&, Phong, hiéu trudng dong y cir di
cong tac, duoc thanh toan cac khoan céng tac phi cin cr Nghi quyét sb
74/2017/NQ-HPND ngay 07/12/2017 cua HDND tinh Nam DPinh vé viéc phé
chuan quy dinh mirc chi cong tac phi, chi hoi nghi, chi tiép khach d6i véi cac co
quan nha nudc va don vi su nghi€p cong lap thudc dia phuong, nhung phai phu
hop véi ngan sach thuc té cta truong.

1- Cong tac phi:

a, Thanh toan khodn tién tu tic phuong tién di céng tac:

- Thanh toan cong tac phi cho can bo gido vién di cong tac (Ddi tuong
khéng duoc bé tri phuong tién khi di cong tac)

+ Can bo gido vién di cong tac, tap huan.... co quing dudng khoang 15km
ma ty tac bang phuong tién c4 nhan ciia minh thi dugc thanh toan tién tu tic
phuong tién it nhat 1a 20 000d nhiéu nhat 50 000d (Bao gom tién nhién liéu va
tién khdu hao xe)

- Cén cir d€ thanh toan la:

+ Gidy di duong cta ngudi di cong tac co xac nhén cua co quan noi dén
cong tac.

+ Bang ké dd dai quang duong di cong tac trinh thu truéng co quan, don vi
duyét thanh toan va duoc quy dinh trong quy ché chi tiéu noi bd cia co quan don
V1.

b, Thanh toan tién phuong tién di cong tac:

Can cur vao ngan sach cua truong, can bd gido vién di cong tac xa ¢ ngoai
tinh khac chi duoc thanh toan bang phuong tién 6 t6, tau hoa.

- Can bo gido vién duoc thanh toan phuong tién chiéu di va chiéu ve.

- Chting tir thanh toan: Theo gia ghi trén vé, hoa don mua vé, gia vé khong
bao gém cac chi phi dich vu khac nhu tham quan du lich, cac dich vu dic biét
theo yéu cau.

* Truong hop co quan don vi noi ¢t can bd di cong tdc va co quan noi can
bo cong tac dén di b tri phuwong tién thi nguoi di cong tac khong duoc thanh
todn chi phi nay.

2. Phu cép luu tra:
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Can bd gido vién di cong tac c6 quing duong tir 15km trd 1én thi dugc hd
tro toi thiéu 30.000ddng/ngudi/ngay toi da 50.000d/ngudi/ngay duge hd trg cling
v6i tién luong bao dam tién dn. Puoc tinh tir ngay di cong tac dén khi tré vé (Bao
gom thoi gian di trén dwong, thoi gian lwu trii tai noi dén céng tac)

Truong hop di cong tac trong ngay hd tro 50.000d6ng/ngudi/ngay.

- Chtng ttr thanh toan: Van ban hoac ké hoach cong tac da duoc thu trudng
co quan don vi duyét va cr di cong tac, gidy di dudng c6 dong dau cua co quan,
don vi cir can bo di cong tac va ky xac nhan dong dau ngay dén, ngay di cua co
quan noi can bd dén cong tac (hodc khdch san, hodc nha khdach noi heu trii).

3. Thanh toén tién thué phong.

a, Thanh toan theo hinh thirc khoan:

- Can bd gido vién di cong tac tai cac thanh phd Ha Noi, thanh phd HCM,
TP Hai Phong, TP Can Tho, TP Pa Ning muc khoan 100.000 ddng /nguoi/ngay.

- Can b0 gido vién di cong tdc nhling vung con lai muc khoén:
50.000dong/ngudi/ngay

b. Thanh toan theo héa don thuc té: Trong trudong hop ngudi di cong tac
khong nhan thanh toan theo hinh thirc khoan tai diém a néu trén thi duoc thanh
toan theo gia hoa don thué phong thuc té ( hoa don hop phép) do thi trudng co
quan duyét theo tiéu chudn thué phong nhu sau:

+ Thanh toan tir 150 000d dén 200 000d6ng/ngudi/ngay/phong theo tiéu
chuan 2 ngudi/phong d6i véi thanh phé Ha Noi, thanh pho HCM, TP Hai Phong,
TP Can Tho, TP Pa Nang

+ Thanh toan tir 100 000d dén 150 000ddng/ngudi/ngay/phong theo tidu
chuan 2 nguoi/phong d6i voi cac tinh ving con lai.

- Chung tuir thanh toan la:

+ Vin ban hodc ké hoach cong tac da dugc thu trudéng co quan don vi
duyét sd luong

+ Ngay ctr di cong tac, gidy di dudng c6 dong dau cia co quan, don vi cir
can bo di cong tac va ky xac nhan dong dau ngay dén, ngay di cta co quan noi
can bo dén cong tac (hoac khach san, hodc nha khach noi luu trtt) va héa don hop
phap

+ Truong hop can bo, cong chire di cong tac dén noi co quan, don vi di bd
tri duoc
chd nghi khong phai tra tién thué chd nghi, thi ngudi di cong tac khong dugce
thanh toan khoan tién khoan thué chd nghi. Néu phét hién nhimng trudng hop cac
bo dd dugc co quan don vi noi dén cong tac bd tri chd nghi khong phai tra tién
nhung van dé nghi co quan, don vi cir di cong tac thanh toan khoan tién khoan
thué chd nghi, thi nguoi di cong tac phai nop lai s6 tién da thanh toan cho co



5

quan, don vi ddng thoi phai bi xtr 1y ky luat theo quy dinh cta phap ludt vé& can bd
cong chtrc.
Piéu 8: Sir dung van phong pham:

Giao cho T6 hanh chinh 1ap dy tri kinh phi mua sim trong nim. Hang quy
trén co s dy tru kinh phi mua sim cta céc t6 ¢6 tinh dén yéu t6 cong viéc chuyén
mon cua timg to va dic thu cia timg thang trong quy. T hanh chinh thyc hién
mua sam va cap phat cho cac T6 dam bao hoat dong nghiép vu binh thudng

- Pho t6 tai liéu, van ban: Nha truong chi thanh toén tién tai liéu, pho to, in
4n phuc vu cho viéc giang day va hoc da duoc hiéu truéng dong y, khong thanh
todn van phong phuc vu cho lgp ich ¢4 nhan.

- Muc in: Cac to chuyén mon st dung myc in tiét kiém, chi in ban géc sau
d6 pho t6 nhan ban, khong in tran lan tranh lang phi gidy va myuc. Muc in dugc
cap dua trén co s& cp gidy in cho cac Tb.

- Khi stra chira may in, may tinh... phuc vu chuyén mon phai c¢6 bién ban su
vu kém theo c6 chimg kién cta bd phan chuyén mén nha truong ky.

- Chi van phong phim cho gido vién dé mua phan viét t6i da
10.000d/thang/nguoi

Picu 9: Thanh toan chi phi nghiép vu thuwong xuyén
1. Chi cho céac hoat dong hoi thio, hdi giang, 1am d6 dung day hoc tuy
ting tinh chat ctia hoi thao, hoi giang, thiét bi do dung ma lap du tru kinh phi mot
cach cu thé, duoc chu tai khoan ky duyét t6 chirc hoi giang, hoi thao phai ¢ hiéu
qua. ( Chi cheé nudc trang tri hoi truong , mua vat tu, vat ligu lam dd dung ...)

2. Vé sach tai liéu do dung phuc vu cho viéc gidng day ciia gido vién :
Sach giao khoa nha truong mua phuc vu dﬁy da. Sach tham khao, tai li¢u, dung
cu timg nhoém timg t6 gido vién ty tim toi, 1ap dy tru kinh phi xin mua va dugc
hi¢u trudng ky duyét hodc dang ky mua truc tiép voi can bo phu trach thu vién,
thu vién s& tong hop trinh hiéu truong ky duyét. Tat ca cac loai sach bao ctia nha
trudong mua vé, duoc biéu tdng phai co trach nhiém bdo quan va gilr gin can than,
dugc vao sd sach cta can bo thu vién va phat ra cho gido vién phai ky nhan gido
vién nao danh mat thi phai dén bu.

3. Cac hoat dong phong triao vin hoa, vin nghé thé duc thé thao. Tuy
theo timg budi 1, budi ky niém ma t6 chirc mot cach c6 vin hoa sinh dong kich
thich phong trao co6 tac dung gido duc thi can b phu trach 1ap dy tru kinh phi mét
cach cu thé dugc hiéu trudng ky duyét.

4. Cac hoat déng chuyén mén khac: Tuy theo cong viéc chuyén mon cu thé
dién ra ma nha truong xét thiy can thiét phai chi phi thi chi. Nhung phai duoc ban
bac thong nhét gitta can bo phu trach va hiéu truong va phai co du tri kinh phi
duoc duyét ro6i méi chi.
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- Ché d0 chi hd tro cho cic cén bo lién nganh, hoic can bo sd, can bo phong gido
duc, gido vién cac truong khac dén lam viéc tai trudong chi tién nuéc cho moi ngay
lam viéc 40.000 d/nguoi.
- Can bd gido vién, CNV sinh hoat chuyén mon tip huin chuyén mén vao ngay
nghi thi nha trudng chi tién nude udng, bodi dudng gido vién tap huan tir 20.000d
dén 50.000d / budi.
- Can bo giao vién, CNV di tdp huin chuyén mén cip mién, cip huyén, dan va
quan 1y hoc sinh di thi cac d6i tuyén thi nha truong chi tién phu cap cong tac phi,
phu cép luu tra tir 30 000d dén 100 000d/nguoi/ luot ( tiy ting dia diém tip
hudn).
- Chi béi dudng cho hoc sinh di thi cdc doi tuyén van hod, TDTT (Toan, Tiéng
viét, Tiéng Anh, cac cudc thi trén Internet, TDTT ...) cép trudng tir 10.000d dén
30.000d/hs/ mon, cap huyén tir 20.000d dén 30.000d/hs/ mon, cap tinh tir 20.000d
dén 50.000d/hs/mén, cap Qudc gia tir 50.000d dén 100.000d/mon/hs
- Nhiing budi luyén tap dé tham gia du thi chi tién nudc udng 10.000d/
budi/ngudi dén 20.000d budi /ngudi. ( Ty theo tinh chat ciia mon thi)
5. Thi giao lvu caic HDVHNT-TDTT, kiém tra - khao sat chit lwong dinh
ki va thwong cho hgc sinh .
1, - Chi thi giao luu cac hoat dong VHNT- TDTT: ( Phai du tru kinh phi truéce
khi t6 chirc)
+ Trang tri khanh tiét, bang zon, khau hiéu ( tiy theo tinh chét ciia hoi thi)
+ Mua vat tu dé lam do dung du thi ( tiy theo tinh chat cta hoi thi)
+ Thué loa dai phuc vu cong tac thi ( tiy theo tinh chat ctia hoi thi)
+ Nuédc udng 20.000d/ngudi/ budi
+ Giam khao 1am cong tac thi ( chi tdi da theo ki thi chét lugng)
+ Thuodng tip thé hoc sinh dat giai: Giai nhat 300.000/ doi; giai nhi
250.000d/doi; giai ba 200.000d/ doi; giai khuyén khich 150.000d/d6i
+ Thudng c nhan hoc sinh: Giai nhat 50.000d/hs; giai nhi 30.000d/hs; giai
ba 20.000d/hs
2, - Chi cho cic dot thi, kiém tra khao sét chét luong cdc giai doan, cac cudc
thi trén mang nha trudng chi tién nudc udng téi da 1a 40.000d/nguoi/ ngdy, van
dung cac ki thi trén néu c6 kinh phi muc chi tién ho trg coi chdm thi s€ dugc ban
bac tuy theo kinh phi hién c6 muc chi t6i da doi véi timg chic danh khong vuot
qud muc chi nhu sau:
Chu tich 150 000d/ngay
Phé chu tich 120 000d/ngay
Giam thi, gidm khao 100 000d/ngay
Thu ky, phuc vu 100 000d/ngay
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- Chi cho viéc in sao bai kiém tra theo ty 1€ 1,1 cua ) lugng hoc sinh, phat dén
tung hoc sinh theo phong thi

3, - Chi thuéng cho hoc sinh : Néu khong c6 kinh phi dé trich lap quy khen
thudng nha trudng sé& trich kinh phi tir hoat dong chi thuong xuyén dé thuéng cho
hoc sinh HTT, HTXS ndi dung cac mon hoc va HDGD va nhiing hoc sinh dat giai
cao trong céac ki thi hoc sinh gioéi va cac HPGD. Can ctr dé chi 13 ngan sach cia
nha trudng va quyét dinh khen thuéng cua hiéu trudng.

- Chi khac trong chuyén mén binh quan: Tir 10 000 000 — 15 000 000 dong /1
thang

bieu 10: Chi ky niém cac ngay lé 16n:

+ Chi tét nguyén dan:

- Chi in phun bang z6n trang tri khanh tiét tir 1.000 000d dén 2.000 000d/ khu

- Chi mua hoa qua trang tri mam ngii qua tr 1.000.000 d dén 1.500.000 d/ khu

- Chi mua cay tét khoan 3.000.000d dén 5.000.000 d/ khu

- Chi mua qua chic ming tr thin phu miu cua can bo cong chirc, vién chirc trong
co quan tir 80 tudi tré 1én khoang 300 000d/ nguoi

- Chi qua tét cho can b, cong chic, vién chiic trong co quan tir 300 000d/ngudi
dén 500 000d/ nguoi (néu nha truong can doi dyoc kinh phi)

+ Chi ky niém ngay nha giao viét nam 20/11:

- Chi mua hoa, cit chit trang tri, ché nuéc phuc vu budi I&.

- Thué loa dai, trang phuc cho hoc sinh biéu dién van ngh¢

- Thué mdy phat khi mat dién

- Chi tang qua cho céan bd cong chure, vién chuc trong co quan tr 300 000d/nguoi
dén 500 000d/ nguoi (néu nha trieong cdn doi dwoc kinh phi)

+ Cac ngay 18 khac: Tét duong lich, ngay Qudc té lao dong, ngay Qudc té
phu nir 8/3, ngay thanh 1dp hoi LHPNVN 20/10, ngay thanh 1ap doan 26/3, ngay
thanh 1ap d6i, ngay Tét trung thu. Tty theo tinh hinh ngan sich cia nha truong
vao cac ngdy 1& c6 thé c6 qua hay hd trg dé cac doan thé t6 chtc ky niém cac
ngay 18 theo ché do hién hanh. Cac doan thé phai ké hoach du tri dugc hiéu
trudng xét duyét trude khi to chirc.

Diéu 11 . Phuc loi tap thé:

+ La dung dé chi cac khoan phuc loi tip thé nhu trg cip cho can bd cong
chtrc, vién chitc ¢6 hoan canh kho khin d6t xuit véi mire qua toi da 13 500.000d/
ngudi, hd trg cho hoc sinh c6 hoan canh kho khin tdi da khong quéa 300.000d/
hoc sinh. HS trg cho can bd, cong chtrc, vién chire trong co quan tham gia hién
mau ¢ gidy chimg nhan téi da 1a 300.000d/ ngudi va chi cac hoat dong phuc loi
khac.

+ Nha truong s€ can d6i nguon thu va kha nang tiét kiém kinh phi theo timg nam
ma mua sam dan dan timg bude cdc dung cu day hoc va dé thi nghiém.
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+ Ngoai ra con xay dung va sita chita cdc co so ha ting cac phong hoc nham phuc
vu cho nhu cau thiét yéu cua nha truong.
+ Nudc udéng cho can bd gido vién, cong nhan vién toi da la: 10.000
déng/thang/gido vién. Chi ché nudc vin phong, tiép khach: tir 250.000d0ng dén
350 000d6ng/thang/ khu
+ Tham hoi can bd cong chirc, vién chirc 6m dau khoang 200.000 d/ nguai
+ Chtrc ming cac co quan khac nhan dip don chuén truyén thong,... muc chi tir
200 000 dong dén 300 000 dong bang hién vat.
+ Mung dam cudi cho ban than can by cong chirc, vién chic, con can bo cong
chtrc, vién chire trong trudng, trong nganh thi co quan va cong doan bd chi dén
du 18 cudi chiuc mimg va qua ting bang hién vat muc chi toi da 1a 500 000dong/
nguoi.
+ Pi dam hiéu t than phu mau, vo hoic chéng hodc con cua can bd gido vién
trong trudng, co quan to chirc di viéng theo nghi thirc tdp quan dia phuwong. Mirc
chi mot vong hoa trj gia tdi da 1a 300 000d6ng .
+ Di d4m hiéu t& than phu mau, ldnh dao co quan khac mirc chi mot vong hoa tri
gia toi da 14 200 000dong.
+ Chuc mimg cac cu thugng tho 80 tudi trd 1én khoang 200.000d/nguoi
+ Tham gido vién, chong (vg) con g1a0 vién trong truong hodc lanh dao cac co
quan lan can 6m ning nam vién mot xuat véi gia tri qua la 200 000dong.
Pieu 12 : Ché do chi tiéu hoi nghi:

1.Thoi gian t6 chtic cac cudc hdi nghi duge ap dung theo quy dinh tai Nghi
Quyét s6 74/2017/NQ -HPND ngay 07 thang 12 ndm 2017 cia HDND tinh Nam
Dinh quy dinh ché do hop trong hoat dong cua cac co quan hanh chinh nha nudc,
cu thé:
- Hop tong két cong tac nam khong qua 01 ngay;
- Hop so két hoc ki, tong két naim hoc khong qua 01 ngay
- Hop phu huynh hoc sinh dau nam, hoc ky, cudi nam khong qua 1 ngay
- Hoi nghi tong két cong tac thi dua — khen thuong hang nim, kinh phi t6 chuc
hoi nghi dugce hach toan vao muc thi dua khen thudng;
- Hop tap huén, trién khai nhiém vu cong tac tir 01 dén 02 ngay tuy theo tinh chét
va ndi dung cua van dé.
- Cac 16p tap huan tir ngudn kinh phi dao tao, bdi dudng can bo cong chirc nha
nudc; tir ngudn kinh phi thudc cac chuong trinh, du an thi thoi gian mo 19p tap
huan thuc hién theo chuong trinh tap huan duoc cip c6 tham quyén phé duyét.
- Béi véi cac cude hop khac thi tiry theo tinh chat va ndi dung ma bé tri thoi gian
tién hanh hop 1y, nhung khong qua 02 ngay.

2. Chi phi t6 chirc hoi nghi bao gém cac ndi dung sau:
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- Pbi v6i khach dén lam viée tai co quan , mic chi nudc udng khoéng qua 40
000d/ngudi / ngdy. Truong hop can thiét phai td chic mdi com khach khong
huong luong mire chi tdi da khong qua 150 000ddng / suét.

- Tién in 4n tai liéu phat cho dai biéu tham du hoi nghi.

- Tién nudc ubng trong cudc hop.

- Chi h tro tién an, thué chd nghi, tién tau xe cho dai biéu la khach moi khong
huong luong;

- Cac khoan chi khac nhu: Tién 1am thém gid, trang tri hoi truong. ..

3. Mot s& mire chi cu thé:

- Chi h tro tién an cho dai biéu 1a khach moi khéng thudc dién hudng lwong tir
ngan sach nha nudc toi da khong qua 150.000 ddng/ngdy /ngudi; Trong truong
hop t6 chuic @n tap trung thi mic chi tién an cho dai biéu 1a khach moi khong
huong luong tir ngan sach nha nude tdi da theo muc quy dinh néu trén.

- Chi hd tro tién nghi cho dai biéu 1a khach moi khong huong lwong theo mtc
thanh toan khoan hoic theo héa don thuc té quy dinh vé ché do thanh toan tién
cong tac phi néu tai diéu 7 cta quy ché nay.

- Chi thué giang vién, bdo cdo vién chi ap dung ddi vai cac cude hop tap huin
nghiép vu (néu c6) theo mirc chi quy dinh tai Thong tu sé 139/2010/TT-BTC
ngay 21/09/2010 cua B9 tai chinh hudng dan 1ap du toan, quan 1y va st dung kinh
phi tor ngan sach nha nudc danh cho cong tac dao tao, boi dudng can b, cong
chuec;

- Chi giai khat gitra gio: Toi da khong qua mirc 40.000 dong/ngay/dai bicu;

- Chi hd tro tién tau, xe cho dai biéu 13 khach moi khong huéng luong theo quy
dinh vé thanh toan ché do cong tac phi cua quy ché nay.

4. Truong hop td chirc cac cude hop hoi nghi té)ng két, so két cong tac cua nha
truong...phai lam ngoai gio hodc vao ngay nghi (thtr bay, chu nhat) thi duoc chi
bdi dudng ngoai gid cho can bd, cong chirc, vién chirc nha truong véi mirc tir
50.000d dén 100.000d/nguoi/ngay. (Tuy theo diéu kién)

5. Céc khoan chi phi thué mudn khac phuc vu hoi nghi nhu: Thué hoi truong,
thué loa dai, phong bat, trang tri khanh tiét, nude uéng, in sao tai liéu, thué xe,
thué giang vién... phai c6 hop dong, gidy bién nhan hodc hoa don (trong trudng
hop thué dich vu). Nhung dya trén kinh phi da dugc hi¢u trudng phé duyét.

Piéu 13. Quan 1y va sir dung dich vu vé sinh, nuéc udng, trong xe, in ban
tru:

- Can ctr vao nghi quyét 17/2021/NQ-HDND ngay 17/7/2021quy dinh cac khoan
dich vu phuc vu, hd tro hoat dong giao duc trong cac co ¢ giao duc cong lap do
tinh Nam DPinh quan ly;
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- Cén clr vao cong van sb 1628/HD-SGDDT ngay 05/09/2024 vé viéc huéng dan
thuc hién quan 1y thu, chi cac khoan dich vu phuc vy, hd trg hoat dong gido duc
d6i voi co s gido duc cong 1ap do tinh quan 1y nim hoc 2024-2025;

- Can ct coéng van s6 1168/UBND-PGDDT ngay 10/09/2024; Cong vin sd
398/PGDDT ngay 10/09/2024 vé viéc thuc hién quan 1y thu, chi cac khoan dich
vu phuc vy, ho tro hoat dong gido duc niam hoc 2024-2025;

1, - Dich vu v¢ sinh 16p hoc, nha vé sinh la 18.000d/thang/HS
Nha truong s& sir dung sb tién thu duge ciia hoc sinh dé chi tra theo quy ché chi
tiéu dudi day:

- Nha truong chi nop thué 10% (TTNDN, GTGT) trén tong doanh thu
- Nha truong chi tra tién cong v¢ sinh 16p hoc, nha v€ sinh hoc sinh theo thoa
thuan lao dong trong thang ciia timg khu nha truong. (Mic tién cong theo thoa
thuan v¢ sinh phong hoc 1a 200.000d/ phong hoc/thang; quét don nha v¢ sinh hoc
sinh 1a 100.000d/16p (bién ché 16p)
- Chi mua d6 dung phuc vu cho cong tic vé sinh truong hoc (choi quét, d&, do
dung nha vé sinh, hoa chét....(Can ¢t vao tinh hinh thyc té).
- Cong tac vé sinh hang ngay cua phong hop do dong chi vin thu, y té thuc hién,
cac phong hanh chinh khac phong nao phong do tu v¢ sinh.

2, Tién nwée udng ciia hoc sinh 1a 10.000d/thang/HS
- Nha trudong chi ndp thué 2% (TTNDN, GTGT) trén tong doanh thu
- Nha trudng da c6 may loc nudc tong. Nén nha truong thué nguoi chiét xuat
nudc va mang dén ting 16p chua c6 may loc nude cho hoc sinh. Miurc tién cong
binh quan 1a: 100 000d6ng/phong hoc.
- Tra tién nude sach: Can ct cu thé vao hoa don ciia nha may nudc sach bdo hang
thang.
- S4 tién con lai mua cac dung cu: Binh dung nudc, cde uéng nudc, stra chita thay
thé may loc nudce khi hong hoc, kiém dinh chat luong nudc ...

3. Quan ly va sir dung tién trong xe thu 10.000d/thang/hs di xe
- Hoc sinh con qua nhé gan truong 1én gia dinh dua don hoc sinh t6i trudong
khéng t6 chirc cho hoc sinh mang xe dap dén trudng . Con 1 s6 hoc sinh di xe thi
guri ngoai nha dan.

* Chi y . Néu phu huynh c¢6 nhu cau cho hoc sinh di dap xe t6i truong dong
thi lac d6 nha truong s& to chirc hop phu huynh hoc sinh thu tién theo quy dinh
cuia nha nudc nhu sau :

- Nha truong sé sir dung s tién thu duoc cua hoc sinh di xe dé chi tra theo quy
ché chi tiéu dudi day:

- Chi ndp thué 10% ( TNDN, GTGT)

- Chi tré tién cong trong xe cho hoc sinh tdi da 1a 85%
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- Chi sira chita 14n nha xe t4i thiéu 1a 5%
4. Quan Iy va sir dung tién dn ban tra va quan 1y chim séc hoc sinh in
ban tria NGHC mirc thu 13 26.000d/hs/suit in
- Can ¢t vao tinh hinh thyc té hoc sinh c¢6 don xin an ban tra; Nha trudng xiy
dung ké hoach t6 chirc dn ban tra, thye don cu thé dam béo chat dinh dudng cho
hoc sinh, ké hoach thu chi va thng nhat v6i hoi CMHS: mtec thu 14 26.000d/hs/
suit an
- Chi tra tién mua sudt dn cho hoc sinh 14 21.000d/hs/suét.
- Chi trd Quan ly chdm s6c NGHC an ban tra : 5.000d/hs/ngay
*Trong do:
- Giao vién quan ly cham soc hs an ban tra NGHC theo don vi 16p: 500d/hs/ngay
- Tong hop sat an, bao nha nha bép: 200d/hs/ngay
- V¢ sinh, phuc vu bita an, quan 1y hoc sinh an, ngt: 2.800d/hs
- Giam hiéu diéu hanh, quan 1y: 1.000d/hs/ngay
- Ké toan phu trach so sach, quyét toan thu chi : 250d/hs/ngay
- Thu quy thu, chi : 150d/hs/ngay
- Bao v¢ an ninh, v¢ sinh nha v¢ sinh: 100d/hs/ngay
( Ty 1¢ trén 1a chua tinh thué TNDN)
Piéu 14: Quan ly va sir dung tién bdi dudng cac hoat dong gido duc ngoai

gi0’ chinh khoa, KNS POKI
- Cin clr vao cong van s6 1628/HD-SGDDT ngay 05/09/2024 vé viéc huéng dan
thuc hién quan 1y thu, chi cac khoan dich vu phuc vu, hé trg hoat dong gido duc
d6i vai co s gido duc cong 1ap do tinh quan 1y nam hoc 2024-2025;
- Can ctr cong vin sb 1168/UBND-PGDDT ngay 10/09/2024; Cong vian sb
398/PGDDT ngay 10/09/2024 vé viéc thuc hién quan 1y thu, chi cac khoan dich
vu phuc vu, hd tro hoat dong giao duc nam hoc 2024-2025; Nha truong thu tién
day k¥ nang séng, hoat dong gido duc ngoai gio chinh khoa 1a

+ Mt thu 4 000d/ tiet/HS
- Tién HD NGCK : 36 tiét/thang x 4.000d = 144.000d/thang/hoc sinh
- Tién KNS- POKI : 12 tiét/ thang x 4.000d = 48.000d/thang/hoc sinh

Tong so tiét: 48 tiét/thang x 4.000d = 192.000d/thang/hoc sinh

+ Mirc chi duoc dam bao nguyén tic:
1. Chi ndp thué TNDN 1a 2%
2, S tién con lai chi:
2.1. Chi ndp trién khai phan mén KNS POKI 13 18.000d/hs/thang
2.2. Chi thu lao cho GV day truc tiép 70% ( sau thué, sau ndp POKI)
2.3. Chi cong tac quan ly DTHT ciia nha truong bao gém cong tac chu nhiém,
quan 1y tai chinh, phuc vu y té, bao vé ... toi da 1a 15% (sau thué, sau POKI)
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(Can ctr vao vi tri vi¢c lam, quyét dinh phan nhi€ém cu thé trong ké hoach
HDPNGCK, KNS POKI va bién ban thong nhét chi theo ty 1é trong tng:

Hiéu truong — Trudng ban 22%; Pho HT — Phé trudng ban 18% *2 nguoi; ké toan
13%; giao vién chu nhi€m, trudng ban dai dién CMHS 6%; van thu — van phong,
thil quy 8%; van thu — vian phong 7%; y té 4%; bao vé 1% * 4 nguoi; Tong 100%
2.4. Chi tién dién, nudc, sua chita, tang cuong CSVC phuc vu day hoc
HDNGCK, KNS POKI tdi thicu 1a 15%

Piéu 15 : Quan Iy va sir dung dién cwéc phi Internet
- Cudc phi internet: duoc st dung dé giao dich, cong tac hang ngdy ctia nha
truong va phuc vu hoc sinh hoc tai 16p, gidi toan va tiéng anh qua mang.

- Mitic chi cudce phi - internet theo gia cudc cua Buu dién huyén Nam Truc nhung
khong quéa 500 000 d thang/ khu
Pi¢u 16: Chi phi lam thém gio

- Tuy theo tinh chét ting cong viéc nhu tap huin d6i tuyén giai toan qua
mang, tiéng anh trén mang, luyén chir dep, tap huin céac hoi thi, chdm thi, vao
diém, 1am hoc ba, to chtc hoi thao...vao cac ngay nghi theo quy dinh ma hiéu
truong yéu cau dén lam. Mt chi theo ngay cong cho mdi can bd, cong chic,
nhan vién hop dong theo thoa thuan va murc chi toi da khong qua 1,5 mic luong
trén ngay va toi thiéu 40 000d/ngay.

- Chi tra tang gid cho gido vién day thay gido vién nghi dm, gido vién day
vuot qua s tiét day theo quy dinh chi tra. (2,34 x muc luong t6i thiéu/92 tiét/
thang)

Pié¢u 17. Du kién tang cuong co s6 vat chat.

- Can ctr vao kha ning tiét kiém kinh phi cua truong cudi quy, cudi nim sau
khi trang trai toan bd cac khoan chi luong, phu cap luong va chi hoat dong
thuong xuyén nha trudng c6 gang tiét kiém chi phi hoat dong chuyén mon chi phi
khéc cung véi khoan hd CSVC dé bo sung trang thiét bi day hoc.

Picu 18: Ché do thanh toan tién nghi phép hang nim.
- Quan ly, gido vién nghi phép vao thang 6, 7 la cac thang nghi he.
- Van phong thay nhau nghi phép vao he.

Pi¢u 19: Kinh phi sir dung tiét kiém

1.Can cr vao kha nang tiét kiém kinh phi ctia nha truong , thu truong don vi

can doi duyét murc chi phuc 191 cho c¢an bd cong chuc, vién chuc trong co quan

chi ngay 18 tét ... ting qua cho mdi dong chi can bo , gido vién, cong nhan vién
tir 1 000 000d dén 1 500 000d/ ngudi.

2.Chi khé khin dot xuat cho ngudi lao dong ké ca nhimg ngudi nghi huu, mirc

chi qua tdi da khong qua 500 000d/ngudi. HO tro cho hoc sinh ¢ hoan canh

kho khan téi da khong qua 300 000d/hoc sinh. H trg cho nguoi tham gia hién
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mau c6 gidy chimg nhan tdi da 13 300 000d/ ngudi. Va ngudi hién duoc méau
to1 da khong qua 200 0004/ nguoi.

Piéu 20: Sir dung kinh phi tiét kiém

- Can ctr vao kha nang tiét kiém kinh phi cua truong cudi quy, cudi nim sau
khi trang trai toan bo cac khoan chi lwong, phu cip lwong, phu cap va chi hoat
dong thudng xuyén. S6 kinh phi tiét kiém (néu con) hiéu truong nha trudong théng
nhat véi to chiic cong doan trich 1ap quy cu thé nhu sau: Quy khen thudng, quy
phuc loi cho can bd gido vién trong trudng. quy phat trién hoat dong su nghiép
gido duc ( Mua sdm, stra chita co s& vat chét phuc vu cho day va hoc)

* Quy khen thudng:

- Tuy theo thanh tich cta tap thé ca nhan dat dugc trong cac dot ,cac ky va
nam hoc ma lanh dao nha trudng thong nhat ban bac véi to chitc cong doan ma ra
cac quyét dinh khen thudng. Dé nghi chu tich hoi dong thi dua khen thudéng theo
ké hoach nim hoc véi tinh than: (Hoan thanh ké hoach hodc vuot muc ké hoach
méi dyoc khen thuéng).Cuy thé:

* Khen thwéng hoc sinh ning khiéu dat giai chiv dep,GTOM, todn tuéi tho,
TDTT, TA qua mang,....hi gidng, hoi thio hoi thi va cdic hoat dong xudt sic
khac

- Cip truwong: - Cip huyén:
+Giainhat: 200 000dong/l GV +Giainhat: 300 000dong/1 GV
+ Giai nhi : 150 000ddng/ 1GV + Giai nhi : 200 000ddng/ 1GV
+ Giai ba : 100 000ddng/ 1GV + Giai ba : 150 000ddng/ 1GV
+ Giai KK : 50 000dong/ 1GV + Giai KK : 100 000ddng/ 1GV
- Cép tinh:
+ Giai nhét : 400 000ddng/1 GV
+ Giai nhi 300 000dong/ 1GV
+ Giai ba : 200 000dong/ 1GV
+ Giai KK : 150 000ddng/ 1GV

- Gido vién tham gia boi dudng CLB: duogc thudng bang s tién thuong doi
tuyén khdi minh dat giai nhat, nhi, ba trong CLB thudng cong lai. Néu nhiéu gido

vién boi dudng thi so tién nay dugc chia cho s6 gido vién tham gia bo1 dudng va
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chi duoc thudng 1 hinh thirc cao nhét. Pat giai huyén thuong nhat, nhi, ba. Giai
truong thudng nhit, nhi
- Gido vién chu nhiém néu khong truc tiép day cac CLB thi nha trudng s& cin
clr vao sb luong HS dat gidi (Tre CLB TDTT, van nghé) nha truong sé c6 mot
phan kinh phi dé bi dudng.
* Khen thuwéng HSG thé thao, vin nghé:

- Cap tinh: - Cdp huyén:

+ Giainhat: 300 000dong/1 GV + Giainhat: 200 000d6ng/1 GV
+ Giai nhi : 200 000dong/ 1GV + Giai nhi : 150 000d6ng/ 1GV
+ Giai ba : 150 000ddng/ 1GV + Giai ba : 100 000ddong/ 1GV
+GiaiKK: 100 000dong/ 1IGV + Giai KK : 50 000d6ng/ 1GV

-TDTT, van nghé chi thuong cho GV tham gia bdi dudng doi tuyén va chi

thudng giai nhét, nhi, ba. Gido vién cha nhiém chi duoc tinh thi dua cha khong c6

thudng.
* Khen thwong cho gido vién co thanh tich trong hoi giang, hi thdao, hji thi.
- Cdp huyén: - Cdp tinh:
+ Xudt sic: 200 000ddng/1 GV + Xuét sic: 300 000d6ng/1 GV
+ Gidi : 150 000dong/ IGV ~ +Giéi: 200 000d6ng/ 1GV

* Gido vién cé hoc sinh thi dé vao trwong Nguyén Hién:

M&i hoc sinh thi dd vao truong Nguyén Hién gido vién duoc thuong 50
000dong. ( HS phai dat diém 9, 10 cudi nim méi xét). Néu nhiéu gido vién day
liy tong sb tién chia cho s gido vién day.

*Chat luwong dai tra:

- Thudng cho gido vién vé hoan thanh chét luong day va hoc:

+ Gido vién xép tir th 1-6: 150 0004

+ Gido vién xép tir th 7-20: 100 0004

+ Gido vién xép tir tha 21-30: 50 0004

+ Gido vién xép tir thir 31trd 1én: 0d

( Véi diéu kién chit luong dai tra vuot chi tiéu. Néu khong dat, khéng vuot

thi khong thuong)
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-Gidm hi¢u phu trach hoat dong nao dugc thudéng nhu gido vién hoan thanh
xut sic hoat dong d6. Vin phong xét theo mirc hoan thanh cong viée dé thudng
tuong img vé1 muc giao vién.

- Nhiing gido vién dugc giao hd tro chinh hoat dong hoi giang, hoi thi nao thi
dugc hudng bang 1/2 gido vién hoan thanh xuit sic hoat dong do.

* Nguyén tic chung: Phai hoan thanh céc chi tiéu ké hoach méi duge thuong.
Tat ca cac hoat dong dat tot (Xuat sic) trd 1én moi dugce thuong. Khong thudng
cho hoat dong dat két qua kha tr& Xué)ng ( Vi du: GVG, GVCN g101, hdi théo.....)
chi thudng tir cAp huyén trd 1én.

“Khen thwéng HS dat danh higu Hoc sinh hoan thanh xudt sic cic mon
hoc va hoat dpng gido duc: T6i da 50 000d6ng/1HS, Hoc sinh Hoc sinh hoan
thanh t6t cAc mon hoc va hoat dong gido duc tbi da 30 OOOdSng /THS

- Lop xuat sic xép thir 1: Thudng 150 000dong/16p.

- Lop xuét sic xép thir 2: Thudng 100 000d6ng/16p.

- Lop xuét sic xép thir 3: Thuong 50 000dong/16p.

* Thudng cho hoc sinh dat tir thir 1 dén thtr 4 cta hai giai doan thi trong nim
hoc: Toi da 100.000dong/1HS/1dot thi toi thiéu 50.000d0ng/1HS/1dot thi

Cac hinh thuc khen thudng trén c6 thé thudng bang tién, cling c6 thé thuong
bang d6 dung hoc tap: Sach, vd... cb gia tri twong duwong véi sb tién dugc thuong.

Diéu 20: Cic khoan chi khic.

- Vé cong tac y té hoc dudng duoc ap dung theo dting nghi dinh 146/2018/ND-CP
- Kinh phi hoa hong dugc nhan tir viéc thu BHYT hoc sinh hang nim &p dung chi
tra nhu sau: Chi cho gido vién chu nhiém lam cong tic tuyén truyén, dén doc thu
BHYT tbi da 1a 60%; Chi cho cong tic quan 1y va b phan nghiép vu thuc hién
cong tac thu BHYT tdi thiéu 1a 40%

Diéu 21: Quan ly va sir dung tai sin cong

- Moi tai san trong trudng déu dugc ké toan vao s sach theo dbi chi tiét va
giao bao v€ nha trudng quan 1y.

- Céc tai san méi khi mua vé ké toan phai m& s6 chi tiét, cap nhat dé theo
doi1 ting loai tai san. Giao tai san cho bao v¢ truong. Khi giao nhan tai san nguoi
c6 trach nhiém quan 1y hodc sir dung phai ky nhan vao s6 giao nhan tai san.

- Moi tai san, thiét bi ciia truong phai duge sir dung ding muc dich, ding
tiéu chuan, quy trinh, quy pham k¥ thuat cta timg loai va khong duoc sir dung
vao viéc riéng. Tai san cua truong trang bi cho cac phong hoac giao cho cac ca
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nhan quan 1y, khai thac c6 hiéu qua, néu mit, hong do nguyén nhan chil quan phai
bdi thudng va bi xur 1y ky luat.

- Qua trinh str dung tai san néu bi su ¢, hong hoc do nguyén nhan khach
quan thi T hodc ¢4 nhén truc tiép quan 1y sir dung tai san co trach nhiém thong
bao va dé nghi bang vin ban véi hiéu truong dé co ké hoach sira chira.

Truong hop tai san hu hdéng ndng, kha nang chi phi stta chiita trén
5.000.000 dong thi ké toan phai lap du tru trinh hiu trudng phé duyét méi to
chitc thuc hién; néu tai san hu hong khong 16n hoac can khic phuc kip thoi dé
dap ng yéu cAu nhiém vu chuyén mén, ddm bao an ninh, an toan trudng thi to
chtrc sira chita ngay sau d6 bao cao hiéu truong (Néu hiéu trudong di vang).

- Péi voi nhitng tai san 12 may moc thiét bi da giao trach nhiém cho nguoi
quan ly st dung, néu can diéu dong, giao cho T, bd phan khac hodc nguoi khac
quan 1y str dung phai xin y kién hiéu trudng xem xét, giai quyét va lam du cac thu
tuc giao nhén tai san, chuyén bién ban ban giao cho ké toan dé cip nhat s6 sach
kip thoi.

- Cac T, ca nhan, nhan vién c6 nhu cau 1am viéc thém ngoai gid phai bao
c40 va c¢6 y kién cua hiéu truong.

- Phong vi tinh giao cho bao v¢ va gido vién day tin hoc phu trach phong
tin vé sb luong, thong sé may moc. Néu co gi bat thuong, khong an toan thi bao
c4o hiéu truong. Néu may hong phai c6 bién ban bao hong kém theo . Lap du tru
stra chita. Hi€u trudng phé duyét mai stra chira

- May tinh, mday in giao cho gido vién lam nhiém vu chuyén moén. Gido
vién 1am phai gitt gin, néu hong hoc bao cdo va co bién ban. Bio cdo vé hiéu
truong phé duy¢t moi sura chira.

Phin II1
TO CHUC THU'C HIEN
Piéu 22: Hiéu truong quyét dinh viée st dung kinh phi tiét kiém theo cac noi
dung néu trén sau khi théng nhat voi Chi tich cong doan co quan, giao cho nha
truong t6 chire thuc hién Quy ché nay, lap va bao céo vé viéc thuc hién quy ché
chi tiéu noi bo trudc toan thé co quan tai hoi nghi can bd cong chirc hang nim.
Piéu 23: Giao t0 trudng cac td thudc chuyén mon quan triét, pho bién don déc
can b, gido vién thudc quyén quan 1y thuc hién nghiém chinh quy ché nay.
Trong qué trinh thuc hién néu c¢6 vudng mic hodc chua phu hop dé nghi cac T,
can b, cong chirc trong co quan phan anh vé hiéu truéng dé bd sung, sira d6i va
hoan thién./.
Ban quy ché chi tiéu ndi bo nay duoc dugc gui phong gido duc dao tao huyén
Nam Truc, Phong tai chinh k& hoach huyén Nam Truc, Kho bac nha nuéc huyén
Nam Truc noi don vi mé tai khoan dé phoi hop va gidm st thuc hién .
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THU TRUONG DON VI




